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Using HTML Templates 
This document explains how to create files within the Content tool in D2L Brightspace with the 
use of HTML Templates. Doing so allows to you to create simple documents directly within D2L 
Brightspace that can be more visually appealing to students than just uploading a document.  

 Within a module in the Content tool, click on the blue Upload / Create button.  

 
 Choose the Create a File option from the dropdown menu that appears. 

 

https://prompt.dctc.edu/prompt/secure/CreateIssue.jspa?pid=10000
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 Enter a title for your new document in the Enter a Title textbox at the top of the page. 

 
 Click on the grey Browse for a Template button at the top of the page. 

 
 Click on the Shared Files option.  

Note: These templates are shared within all course sites.  

 
 

 Click on one of the Create a File Templates folders. 

 
 

https://prompt.dctc.edu/prompt/secure/CreateIssue.jspa?pid=10000


eLearning 

                                                                                         

 
Using HTML Templates 
V1.0 – 6/14/19 
For further assistance:  Create a JIRA ticket  

 Select which template you would like to work from 

 

https://prompt.dctc.edu/prompt/secure/CreateIssue.jspa?pid=10000
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 Once you have selected a template, click the blue Add button. 

 
 Now edit the contents of the template to fit your needs within the textbox. If you don’t 

like the template you have chosen, browsing again for a different template will 
overwrite all the content within the textbox with a different template that you choose.  

 
 

 Once you have added your content, click the blue Publish button if you are ready to 
implement it in the course site or click the grey Save as Draft button if you want to save 
your work for later. 
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